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GUERNSEY STATUTORY 1NSTRUMENT 

1990 - N o  I \ 
The R i g h t  t o  Work (Employment - R e c o r d s )  R e g u l a t i o n s ,  1990 

... ... Made ... ... ... ... 13 J u n e  1990 

Lafd b e f o r e  t h e  S t a ! e s  ... ... ... 1990  

Coming i n t o  f o r c e  ... ... ... ... 1990 I December 

TlIE STATES IIOUSLNG AUTIIORLTY, i n  e x e r c l  se of t h e  

powers c o n f e r r e d  on i t  by s e c t i o n s  5 and 17 o f  t h e  R i g h t  t o  

Work ( L i m i t a t L o n  and P r o o f )  ( G u e r n s e y )  Law, 1 9 9 0 ( a ) ,  h e r e b y  

makes t h e  f o l l o w i n g  R e g u l a t i o n s  - 

I n f o r m a t i o n  i n  e m p l o y e e s '  r e c o c d s  

1 . ( 1 )  Every employer  must k e e p  a  r e c o r d  c o n t a i n i n g  t h e  

i n f o r m a t i o n  s p e c i f i e d  t n  p a r a g r a p h  ( 2 )  o f  t h i s  r e g u l a t i o n  i n  

r e s p e c t  of - 
( a )  e v e r y  p e r s o n  wlio is £ o r  LI le  t i m e  b e i n g  i n  t h a t  

e m p l o y e r ' s  enlployment i n  Guernsey ,  and 

(b) s n b j e c t  Lo r e g r r l a t l o n  2 ( 2 ) ,  e v e r y  persol1 wl~o 11ns 

a t  any t f m e  s l n c e  1 s t  December 1990 been i n  L11at 

e m p l o y e r ' s  Pniployment i n  Guernsey .  

( 2 )  The i n f o r m a t j o n  r e f e r r e d  t o  i n  p a r a g r a p h  ( 1 )  o f  tliis 

r e g u l a t i o n  is - 

( a )  i n  Ltie c a s e  of each  employee:  

(1) 111s 11111 riame; 

( t i )  any o t l i e r  tinme by w l ~ i c l ~  lle 11as beer1 k t~or~r l  

d r  ltin p r e s e n t  employment;  

( 1 1 1 )  1 1 1 ~  d a t e  o f  b l r t l l ;  

-- -. .- 

( a )  Orde r  i n  C o u n c i l  No. o f  1990.  



( i v )  h i s  S t a t e s  I n s u r a n c e  number; 

( v )  t h e  t i t l e  o f  t h e  J o b  wl~i.ch he is o r  was 

employed t o  do;  

f v i )  t h e  a d d r e s s  a t  wl i ic t~  he p r i n c i p a l l y  

works o r  worked;  

( v l l )  an i r ~ d l c a t i o n  a s  t o  w h e t h e r  o r  n o t  t h e  

employee ' s  p r e s e n t  employment commenced 

a f t e r  1st December 1989; and 

( b )  i n  t h e  c a s e  o f  a n  employee whose p r e s e n t  

employment commenced a f t e r  1 s t  December 1989:  

( i )  t h e  d a t e  on  which  111s p r e s e n t  employment 

commenced; 

( t i )  t h e  a d d r e s s  a t  which be l i v e s ;  

(1.iI.)  t h e  d e s c r t p t i o n ,  r e f e r e n c e  rrun~ber, and  

e x p i r y  d a t e  i f  a n y ,  o f  h i s  r i g h t  t o  work 

document .  

U p d a t i n g  oE - e m p 9 e e s '  r e c o r d s  -- 

2 . ( 1 )  Every employe r  m u s t ,  a s  soon  a s  r e a s o n a b l y  

p r a c t i c a b l e ,  n o t e  on  t h e  r e c o r d  i n  r e s p e c t  of any employee  

k e p t  a s  r e q r ~ l r e d  by r e g ~ l l a t j o n  1 - 

( a )  t h e  o c c u r r e r l c e  arid d a t e  of e a c h  c l la r~ge  i n  any o f  

t h e  i n f o r m a t t o r r  r e c o r d e d  on 4.t; and 

( h )  i f  111s employment c e a s e s ,  t h e  d a t e  when i t  d o e s  

s o .  

( 2 )  A r e c o r d  111 r e s p e c t  o f  a f o r m e r  employee may he 

d e s t r o y e d  a t  any ti.me a f t e r  t h e  t h i r d  a n n i v e r s a r y  of t h e  d a t e  

when h i s  employment c e a s e d .  

Location o f e m p l o y e e e '  - r e c o r d s  - 

3 . ( 1 )  I f !  

( a )  an employe r  c n r r l e n  on b u s i n e s s  a t  more t h a n  one  

pe rmanen t  e s t n b l t s h m e n t  i n  Guernsey:  and  



( b )  niore t h a n  5 p e o p l e  a r e  f o r  t h e  time being 
..- 

p r i n c i p a l l y  /employed a  

L- 
then  - 

( i )  tlle r e c o r d s  which t h a t  employer i s  r e q u i r e d  t, <. ,,I \ 
.,j 

by r e g u l a t i o n  1 t o  keep i n  r e s p e c t  of 9 .:,):: 
8 - 
j; 

employees who p r i n c i p a l l y  work, o r  worked, XI 
", 

I 

a t  t h a t  e s t a b l i s h m e n t  must be k e p t  t h e r e ;  "1 ! . >  . 
P:;' *&' 

and 

(3 . i )  a  copy of them m u s t  be kep t  a t  t h a t  

employer ' s  p r t n c i p a l  p l a c e  of  b u s i n e s s  i n  

Guernsey.  

( 2 )  I n  any o t h e r  c a s e ,  t h e  r e c o r d s  wlliclt an employer i s  

r e q u i r e d  by r e g u l a t i o n  1  t o  keep m u s t  a l l  be k e p t  a t  h i s  

p r i n c i p a l  p l a c e  of b u s i n e s s  i n  Guernsey.  

hlanoer of k 9 i n g  -- e 1 1 p M e e s '  r e c o r d s  

4 .  The r e c o r d s ,  o r  c o p i e s  oE r e c o r d s ,  which an employer 

i s  r e q u i r e d  by t h e s e  r e g u l a t i o n s  t o  keep a t  a  p a r t i c u l a r  

p l a c e  must. - 

( a )  be k e p t  t o g e t h e r ;  

( b )  be k e p t  i n  s r ~ c l ~  a  way a s  t o  Z a c l l t L a t e  t h e  

i d e n t i f t c a t i o n  of every  employee and Former 

employee t o  wliich they a r e  r e q u i r e d  t o  r e l a t e ;  

( c )  be accompanied by a  t r u e  s t a t e m e n t  s i g n e d  by t h e  

employer g i v i n g  t h e  e m p l o y e r ' s  name and 

c o n f i r m i n g  t h a t  t h e  employer has i n s p e c t e d  every  

r l g h t  t o  work document recorded  i n  them; 

( d )  be kep t  e i t l ~ e r  - 

( i )  i n  l e g i b l e  form: o r  

( 1 1 )  i n  such  a  way t h a t  they a r e  r e a d i l y  c a p a b l e  

of be ing  reproduced i n  a  l e g i b l e  form and 



t h a t  a d e q u a t e  p r e c a u t i o n s  a r e  take11 f o r  

g u a r d i n g  a g a i n s t  t h e i r  f a l s i f i c a t i o n  and 

f a c i l i t a t i n g  t h e i r  d i s c o v e r y ;  

( e )  i f  t h e  r e c o r d s  o r  c o p i e s  r e l a t e  t o  more t h a n  

30 p e o p l e  ( a n d  w i t h o u t  p r e j u d i c e  t o  p a r a g r a p h  ( b )  

o f  t h i s  r e g u l a t i o n )  be e i t h e r  - 

(1) a r r a n g e d  a c c o r d i n g  t o  t h e  su rnames  of 

t h e  p e o p l e  t o  wl~om t h e y  r e l a t e ,  in 

a l p h a b e t i c a l  o r d e r ;  o r  

( t i )  accompanied  by an i n d e x  i n  a l p h a -  

b e t i c a l  o r d e r  of t h o s e  stlrriames, f rom 

wtiicll t l ie  r e c o r d  r e l a t i n g  t o  each  of 

t h o s e  p e o p l e  can  r e a d i l y  be 

d i s c o v e r e d .  

Records  of  s e l f  -emp%met~t 

5 . ( 1 )  Every s e l f - e m p l o y e d  perfion must keep  a  r e c o r d  

c o n t a i n i n g  t h e  i n f o r m a t i o n  s p e c i f i e d  i n  p a r a g r a p h  ( 2 )  

o f  t h i s  r e g u l a t i o n .  

( 2 )  The i n f o r m a t i o i l  r e f e r r e d  t o  i n  pa rag rap t i  ( 1 )  of t h i s  

r e g u l a t i o n  i n  - 

( a )  i n  e v e r y  c a s e :  

(i) h i s  f u l l  name; 

( i i )  any o t h e r  name by w l ~ i c l ~  ile h a s  beer1 known 

d o r f n g  i l l s  s e l f - employmen t ;  

( t i t )  Ills d a t e  of b i r t l r ;  

(4.v) h i s  S t a t e s  I n s u r a n c e  number;  

( v )  t h e  n a t u r e  of t h e  se l f - employmen t  In which 

he  i s  engnged; 

( v l )  t h e  daLe 011 wllicll tle f i r s t  t ook  up t t l ~ t  

s e l f - e m p l o y m e n t ;  and 



( b )  i E  h i s  self-employment commenced s f t e r  1 s t  

December 1989: 

( i )  t h e  a d d r e s s  a t  whic l~  lle l i v e s ;  

( i i )  t h e  d e s c r i p t i o n ,  r e f e r e n c e  number, and 

e x p i r y  d a t e  i f  any,  of h i s  r i g h t  t o  work 

docrtment . 
( 3 )  A person  wllo i s  r e q u i r e d  by t h i s  r e g u l a t i o n  t o  keep a  

record  must - 
( a )  n o t e  on t h a t  r ecord  a s  soon a s  reasonab ly  

p r a c t i c a b l e  - 

( i )  t h e  o c c u r r e n c e  and d a t e  of each cllarlge in 

any of t h e  i n f o r m a t i o n  recorded on i t ;  and 

( t i )  IF he c e a s e s  t o  be se l f -employed ,  t h e  d a t e  

on which he does  s o ;  

( b )  r e t a i n  t h a t  r e c o r d  f o r  a t  l e a s t  3 y e a r s  a f t e r  he 

c e a s e s  t o  be s e l f  -employed. 

I n t e r p r e t a t i o n  and c o n s t r u c t i o n  -- 

6.  In t h e s e  r ~ g r ~ l a t i o n s  - 

1, permanent e s t a b l i s h m e n t "  i n c l u d e s  any o f f i c e ,  shop ,  

f a c t o r y ,  works l~op ,  a g r i c u l t u r a l  o r  h o r t l  c t ~ l t u r a l  

u n i t ,  q u a r r y  o r  b u i l d i n g  s i t e ;  

" S t a t e s  I n s u r a n c e  Number" i n  r e l a t i o n  t o  an employee 

o r  a  se l f -employed person means t h e  number 

a l l o c a t e d  t o  him p u r s u a n t  t o  t h e  S o c i a l  I n s u r a n c e  

(Guernsey)  Law, 1978(b)  o r  any l e g i s l a t i o n  f o r  t h e  

t ime befng  i n  f a r c e  made t h e r e u n d e r ;  

and o t h e r  e x p r e s s i o n s  11nve t h e  same meanings a s  they have on 

t h e  Right  t o  Work (Limitation and P r o o f )  (Guernsey)  Law, 

-- 

(b) O t d t w  en C o n s n t l  V o l .  X X V f  p.292. 



1990, with which these regulations are to be construed as 

one. 

Citation 

7. These regulations may be cited as the Right to Work 

(Employment Records) Regulations, 1990. 

Commencement 

8. These regulations shall come into force on 1st 

December 1990. 

+-E - A s -  ,I- h 

J E Langlois 
Pcesider~t 
States llousing Authority 

I3 June 1990 
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