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THE INCOME TaX (GUERNSEY)
(EMPLOYEES TAX INSTATMENT SCHEME)
REGULATIONS, 1979

Made .. i ittt i 23rd August, 1979
Approved by Resolution of the States...... 26th September, 1979
Coming inte operation.......covvvviniiou, 26th September, 1979

THE INCOME TAX AUTHCORITY, in exercise of the powers
conferred upon it by subsection (L) of section eighty-one A
of the Income Tax (Guernsey) Law, 1975, as amended (a}, horeby
makes the following Regulabions:i-
. Citgtion. 1. These Regulations may be cited as the Income Tax

(Guernsey) (Bumployees Tax Instalment Scheme) Regulations, 1979.

Y Inberpretstion. 2.{1) In these Regulabions, unless the conbext otherwise

requires, the following expressions have the meanings hereby
respectively assigned Lo them, that is to say:-
code lebter” has the meaning assigned to it by sub-
paragraph (a) of paragraph (6) of Regulation
three of these Regulations;
code number'" has the meaning assigned to it by sub-
paragraph (b} of paragraph (6) of Regnlation
three of these Regulations;
"eoding notice!” has the meaning assigned to it by
paragraph (1) of Regulation three of these
Regulztions, znd includes a daily coding card;
"daily coding cerd" has the meaning assigned to it by
paregeaph {9) of Regulazbtion three of these
Regulations;
"direction notice! has the wmeaning asssipgned to it by
paragraph (2) of Regulation nine of these
Regalations;
Hepolumenis! has Phe meaning assigned to it by
subsection (1) of section two hmmndred snd nine of

the Law and includes a payment to which the

{a) Ordres en Conseil Vol. XXV, H.124; Wo. X of 19765 No. I of 1977;
No. VII of 1978; Nos. IV and VII of 197G,



provisions of paragraph (b) or parasgeaph

{c) of subsection (2) of section eighty-one A

of the Law apply;

"employee'" means a person who receives a payment o
ﬁhich the provisions of subsection (2) of section
eighty-one A of the Law applys

"employer!! mesns a person who, vhether on behalf of
himself or of another, makes a payment to which
the provisions of sub-section (2) of section
eighty—One A of the Law apply;

jobbing employee' means an employes who receives
a payment to which the provisions of paragraph
(¢) of subsection {(2) of section eighty-one A
of the Law apply and includes an employee who
holds a daily coding cards

"eax deduction certificate' has the meaning assigned
to it by Regulation eipght of these Regnlations;

"tax deduction form" has the meaning assigned to it
by paragraph (1) of Regulation ten of these
Regulations;

"tax table' means a tax table prepared by the
Administrator in accordance with the provisions
of Regulation five of these Regulations;

nthe Law'" mesns the Tncome Tex (Guernsey) Law, 1975,
as amended;
and zuy other expression has the same meaning as in the Law.

(2) The Interpretation (Guernsey) Law, 1948(b), shall
apply to the inberpretation of these Regpulations as it applies
to the interyretation of an enactment.

:. Coding. %.(1) The Administrabor shall, on or before the thirty-first

day of December, 1979, or as soon as may be thereafter, issue to

{b) COrdres en Conseil Vol. XIII, p.355.




every employee who has made a return of income for the year of
charge 1979, or, where the Administraﬁor has agreed to the
deferment of such return, has submitted a rebturn of income for
the year of chafge 1978, a notice (hereinafter referred to as "a
coding notice") relating to the year 1580 and shail on or belore

the thirty-first day of December in each succeeding yesr, or as

gsoon as may be thereafter, issue a coding notice relating %o the
following year to every employee who has made a return of income
for the year of charge in which the coding notice is to be issued,
or, where the Administrabtor has agreed to the deferment of such
return, for the preceding year of charge.

(2) VWhere an employee has not received a coding nobice as
provided in paragrsph (1) of this Regulation becauss he has
failed to mske a return of his income for the relevant year of charge,
the Administrator shall, as soon as may be alter recéiving the
return of income in question, issue to the employee a coding notice.

(%) Where an employee who was not employed in Guernsey
in the year preceding a year of charge commences to be so employed,
he shall on tzking up his employment in Guernsey maoke a declaration
to the Administrator, in such form as the Administrator may
require, of the personzl and other allowances to which he claims to
be entitled under the Law, =nd, as socon as may be after receiving
such declaration, the Administrator shall issue to the employee a
coding notice.

{4} VWhere a notice of assessment based upen a return of
income made by sn employee is issued to the employee during the
year of charge to which the assessment relates the Adminstrator
shall issue to the employee a revised coding notice.

(5} Every coding notice issued under the provisions of
this Regulation shall be in two parts.

(6) Part 1 of a coding notice shall specify the following
information relating to the employee:-

(a) = letter (hereinafter referred to as "a code
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lztter') which by reference to the personal
allowance and children allowance claimed by bthe
employee will indicate the weekly or wonthly tax
table to be applied to his emoluments;

(b) a2 number (hereinafier referred to as "a code
mutber't) obtained by deducting from the tobal
of the asmount of any life assurance allowance
and the amount of any other allowance or deduction
not taken into zccount in compiling the tax fables
which the Administrator estimates the employee is
entitled to claim the amount of income from
sources other than employment which the Administrator
estimates will be chargeable upon the employee and
dividing the resulting amount by fifty-two in the
case of a weekly paid employee and by twelve in
the case of a mdﬁthly paid employee:
Provided that iﬁ any case where the amount of
such income exceeds the total of such allowances
the code number of the employee shall be zero.

(7) Part 2 of a coding notice shall specify the weekly
code number and code letter and the monthly code number and code
letter applicable to each employee.

(8) Every revised coding notice shall conbain similer
particulzrs to a coding notice but shall be compiled by reference
to the information relating thereto included in the notice of
assegsment to which it relates.

(9) A jobbing employee who is paid by the day may request
the Administrator to issue to him a card (hersinafter referred to
as "a daily coding card") upon surrendering to the Adminiustrator
Part 2 of his coding notice and Part 2 of any revised coding notice
for the year te which such notice or notices relate and such
daily coding card shall show the following inTormation relating
to the employeg:-

{a) the code letter which, by reference to the personal
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allowance and children zllowance claimed by the
employee, will indicabe the daily tex table to
be applied to his emocluments;

{b) =a code number obbtained by dividing the employee!s
weekly code number by five.

4. {1} Every employee, other than a jobbing employee in
possession of a daily coding card, shall, at the commencement of
each year of charge or upon enbering into employment, lodge with
his employer Part 2 of his coding notice.

(2) Where =n employee, other than a jobbing employee in
possession of a daily coding card has more than one employer,
he shall select one of those employers fto be his principal
employer and shall lodge Part 2 of his coding notice with that
employer.

(3) Vhere an employee receives a revised coding notice
he may lodge Part 2 thereof with the employer with whom he has
lodged Part 2 of his coding notice.

(4) An employee in possession of a daily coding card shall
retain such cerd and shall meke it available to any employer by
whort he is employed for the time being at such time as payment
for any work done by him is %o be made by his employer.

5.(1) Tor evefy vear of charge the Administrator shall
prepare, =nd make zvallable, tax tables to enable employers Ho
ascertain, in accordance with the code letter contained in Part 2
of each employee's coding notice, the tax to be deducted in respect
of the emoluments of that employee.

(2) SBuch tax tables shall include for the year of charge
to which they relate, the following:-

() a table {(hereinafter referred to as “tex table
¥ ) to show the tax at the standard rate to be
deducted from the emoluments of gn employee to

whom that table relates;



(b) +tables to show the tax to be deducted from the
daily, weekly or monthly emcluments of a
married woman having regerd to any wife's
earned income allowance prescribad by Resolution
of the States under the provisions of section
thirty-six of the Law;

{c) tables to show the tax to be dedncted from the
daily, weekly or monthly emoluments of any other
employee by reference to his circumstances
having regard to the personsl and other allowances
prescribed by such Resolution but excluding any
dependent relative gllowance, infirm person's
allowance, housekeeper sllowance, life assurance
aliowance znd charge of children allowance.

Deduction of tax 6.{1) On each pay day every employer shall, in respect of
by employer.
cach of his employees who has lodged with him Paxrt 2 of his
coding notice or revised coding notice, or who is a ijobbing
employee, deduct the amount of tax shown in the tax table
relating to that employee as follows:-

(a) if the employees is a jobbing employee, as indicated
by the code lebter included in that employee's
coding notice or the daily code Yetter included
in that employee's daily coding card,

(b) if the employee is paid weekly, as indicated by
the weekly code letter inciuded in that employeels
coding notice, or

(¢} 4if the employee is paid monthly, as indicated by
the monthly code letter included in that
employee'ls coding notice,

by reference to the net emoluments, as defined in paragraph (1)
of this Regulation, to be paid to the employee on that pay day.
(2) On each pay day every employer shall, in respect of

each of his employees who has not lodged with him Part 2 of his



Cessation of
employment.

coding notice or has not produced to him his dally coding card,
deduct the amount of tzx shown in tax table X to be deductible
from the gross emoluments to be paid on that day.

(3) Where the totsl emoluments payable to a jobbing
employee are for a period exceeding one day, the amount thereof
shall be diviged by the number of days to which such emoluments
relate in order to arrive at the amount applicable to each day,
and such amount shall then be reduced by the dally code number
te arrive at th; daily net emoluments. The tax deductiblé
according to the appropriate tax table for each day to which the
total emeluments relabe shall then be multiplied by the number
of dazys to which the tobtal emoluments relate =nd the tax so
arrived at shall be the tax deductible from such emoluments.

(L) For the purpeses of paragraph (1) of this Repalation,
the term '"net emoluments" mesns the gross emoluments to be paid
on each pay dsy, less -

(a) the amount of any deductiens allowable under
the provisions of paragraph (b) of subsection
{3) of section eight of the Law (which relates
to the deductions allowable for conftributions
to approved pension schemes), znd

{b) the relevant code number shown in the coding
notice, revised coding notice or daily coding
card, as the case may bhe.

(8) On each pay day every employer who has deducted tax
from the cemoluments of an employee to be paid on that day, shall
notify the employee, in writing, of the amount of tax so deducted.

7.{1) there sn employee ceasses to be employed by an enployer
with whom he has lodged Part 2 of his coding notice and Paxrt 2
of any revised coding notice, the employer shall immediabely return
to that employee the said Part 2 or Parts 2, as the case may be,
together with any direction notice relating te him.

(2) Such empioyee shall lodge with any other employer by
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whom he is employed and whom he selects as his principal employer,
Part 2 of his coding notice and Part 2 of any revised coding notice
and any direction notice relating to the employee.
:..Tax deduction 8. On receiving a request in thab behalf from an employee,
certificate.
an cmployer shall give to the employee a certificate (hereinafter
referred to as Va tex deduction certificate™) in a form laid down
by the Administrator, showing the period %o which the certificate
relates snd the amount of tax deducted by the employer from the
emoluments of the empleyee during that period:

Provided that an employee may not vequire his employer to provide such

a certificate on more than two cccasions in any one yesr.

. Vari .on of 9.{1) In =ny year of charge an employee masy apply to the
deductions by
7 direction Adwinistrator to have his deductions varied from the zmount
notice.

relating to his net emoluments shown in the tax table spplicable

. to his code letter on presentaticn to the Administrator of his
notice of assessment for that year of charge and his €a% deduction
certificate.

(2) TUpon receipt of such application as is referred to in
paragraph (1) of this Regulation, the Administrator shall debtermine
whether, in his opinion, the deductions should be varied and may
direct the employer of that employee, by nolice in writing
{hereinafter referred to as a "direction notice"), to very future
deductions relating to that employee as specified in the notice,
and Lo repay such amount as may be specified therein to the
employee.

(3) VWnere, in respect of any year of charge, tax payable
by an empleyee remeins unpaid after the due date for the payment
thereof, snd the Administrator has agreed to accept payment of
such tax by instalments, the Administralbor may, with the prior
consent in writing of the employee, issue to the employer of that
employee a direction notice requiring deductions to be made equal
to~such instalments from the emoluments of the sald employee in

sddition to any tax deductible in accordance with the tax tables



appropriate to that cmployee.

(L) Where the Administrator is satinfied that ne tax is
chargeable upen an employee or that alternative arrangements have
been made Tor the payment of any tex chargeable upon the cmoluments
of any employment of that cmployee, he may, at any time, direct
that no tax shall be deducted from the emoluments payable to that
employee in respect of that employment.

Tax deduction 10.(1) EBvery employer shall maintain for each of his employees
v Towst. for the year 1980, and 21l subsequent yesrs, a record in triplicate
on the appropriste Torm (hereinaiter referred to as "a tax deduction
form') supplied to him by the Administrator, of that cmployee's
gross emoluments payable on each pay day, the deduckion (if any)
made therefrom for contributions to an approved pension scheme,

the reduction (if any) relating to the coding number as shown

on that employee's coding notice and the tax deducted from that
employee’s emolumenis.

(2) The tax deduction form shall record the particulars
relating to each employce referred $o in paragraph (1) of this
Regulation for the following periods:-

{a) the months of Janmary, Febrasry and March
{(hereinafter referred to as "the March guarter"),

(b) the months of Aprdil, May andé June {hereinafter
referred to as "the June quarter'),

{c) the months of July, Aupgust and Sepbember
{hereinafter referred to as "the September
quarher™),

{a) the months of October, November and December
{(hereinafter referred to as "the December quarter').

(3) 4% the end of each of the four quarters referred Lo in
paragraph (2) of this Regulation, the employer shall total the
columnz of the fax deduction form relating to the employee's gross
emoluments, superannuation deductions and tax deducted and shall

submit the top copy of the tax deduction form to the Administrator
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with psyment of t%e tax deducted as provided in Repgulabion eleven
of these Regulations, retaiﬁ one copy for his own records and
supply the other copy to the employee to whom it refers.

11.{1) Bvery employer shall, not lzber than the 15%h day of
the months of April, July, October and January in each year, pay to
the Administrator the amount of tex deducted by him from the
emoluments of his employeses during the March querter, June quarter,
September quarter snd December guarter respectively, and such
payment shall be accompanied by a list of employees Irom whose
emoloments such tax has been deducted and the tax deduction form
for the relevant quarter relalbing to each of his employees, whether
or not any tax has been deducted or was deductible, from the
emoluments of such employee.

{(2) The tax deduction form for each employee submitted to
the Administrator for the December quarter in accordance with the
provisions of paragraph (1) of this Regulation shall be accompanied
by any coding notice, revised coding notice or direction notice
relating to that employee for the yesr ending on the thirty-firast
day of December of that guarter.

12. As soon as may be practicable after the end of amy
year of charge, the Administraztor shall issue to every employee
from whose emoluments tax has been deducted in that year of charge
a ctatement showing:-

{(2) the amount of any tex assessed and unpaid for
any yesr of charge prior to that year of charge;
{b) +the amount of any tax assessed for that year
of charge;
(¢) +the amount of tax deducted as aloresaid;
{d) the amount of any other tax paid for that year of
charge;
(e} the amunt of any balance of tax overpaid or
underpaid as the case may be.

13. In any case in which the Administrator is of opinion

arrangement with

employer.
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that it is degirable or expedient to do so, he may malkte such
special arrangements with any employer as are necessary for
carrying into effect the provisions of section eighty-one A

of the Law and of these Regulations.

Dated this twentythird day of Lugust, wineteen hundred

and seventy-nine.

N L iCioue
R.L. LE POIDEVIN,

President of the States Income Tax
Authority for and on héhalf of the
sald Authority.
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